Huwéng dan cau hinh Mail Imexpharm
trén wng dung Microsoft Outlook 2019-365

Buwdc 1/ Mé trinh duyét Microsoft Outlook.
Email address: nhap dia chi email.
Check vao muc: Let me set up my account manually.

Chon tiép Connect.

& Outlook

/ 1
Email address

‘ binhlg@imexpharm.com ‘

Advanced options A
X B Let me set up my account manually 3

Connect

No account? Create an Outlook.com email address to get started.

Budéc 2/ Man hinh tiép theo Advanced setup.
Chon: POP



ﬁ Outlook

Advanced setup

Jd &® &k G

Microsoft 365 Outlook.com Exchange Google
POP IMAP Exchange 2013
or earlier
Go back

Bwéc 3/ Man hinh POP Account Setting.

Nhép vao mat khau email tai password va tiép tuc chon Connect

POP Account Settings

binhlg@imexpharm.com (Not you?)
Password
HAAKKAKKARARAAAR (6‘\\

Bwéc 4/ Man hinh tiép theo théng bao ciu hinh thanh céng.

Ta chon Done




E Outlook

Account successfully added

E POP

binhlg@imexpharm.com

Add another email address

Email address

Advanced options A

Let me set up my account manually

Set up Outlook Mobile on my phone, too

Buéc 5/ Xong buéc 4 chon Done sé& hién thi giao dién chinh cua Microsoft Outlook.

Trén thanh menu chinh, ta chon File.

& /
File ome Send/Receive View Help

|=
 NewEmail ~ | [l ~ B B~ € € = | & Unread/Read BE~ [~ |search people B Y- 5%+ | 3 send/Receive All Folders
i
<
A2 Favorites Al Unread ByDate v 1 Microsoft Outlook Test Message
Inbox 129 v Today a
o “ >
e T . ' Microsoft Outlook <binhlg@imexpharm.com> 919
Microsoft Outlook To binhlq@imexpharm.com
- Deleted Items Microsoft Outlook Test Mes... 2:26 PM
68 This is an email message sent

This is an email message sent automatically by Microsoft Outlook while testing the settings for your

v binhlg@imexpharm.com
lenguyen@imexphar... account.
tesst mail 1:14PM

Drafts Test mail

Inbox 129

Bwéc 6/ Ta chon Account Settings. . .tiép tuc chon Server Settings.



E Inbox - binhlg@imexpharm.com - Outlook

@ Account Information
Gh Info Fl binhlg@imexpharm.com
1 ropssmre
Open & Export

—+ Add Account

Save As p Account Settings
e

Change settings for this account or set up more connections.

Account ®  Get the Outlook app for iOS or Android.
Settings ¥
Print p Account Settings...
@ Add and remove accounts or change

existing connection settings. s Tl ke s

El Update Password

Update the account password saved in

Outlook.
p Account Name and Sync Settings nize your incoming email messages, and receive
. . ed, d.
97 Update basic account settings such as i

account name and folder sync settings.

Server Settings

Office Account Update logon information, such as server
name, port, and authentication settings.
Feedback
eedbac (571 Change Profile 2
) l':.Qw Restart Microsoft Outlook and choose a
Options different profile.
Exit 4551 Manage Profiles

ER Add and remove profiles or change

-

Buwéc 7/ Tai giao dién POP Account Settings.
Muc Incoming mail. Nhap thong tin nhw hinh.
User name: nhap dia chi email.
Password: nhap mat khau email.
Check Remember password.
Server: nhap mail.imexpharm.com.
Port: nhap 110



POP Account Settings

binhlg@imexpharm.com

Incoming mail A

User name | binhlg@imexpharm.com |

Password

AEEKRRKRAKRHA |

Remember password

Server | mail.imexpharm.com | Port | 110 |

[] This server requires an encrypted connection (SSL/TLS)

[C] Require logon using Secure Password Authentication
(SPA)

Outgoing mail v

Next

Muc Outgoing mail. Nhap thong tin nhw hinh.
Server: nhap mail.imexpharm.com.
Port: nhap 465.
Encryption method: chon SSL/TLS



POP Account Settings

binhlg@imexpharm.com

Incoming mail v

Outgoing mail A
Server | mailimexpharm.com | Port

Encryption method | SSL/TLS  ~ |

Server timeouts =4

[] Require logon using Secure Password Authentication
(SPA)

My outgoing (SMTP) server requires authentication

O Usesame settings as my incoming mail server
O Log on using user name and password

O Log on to incoming mail server before sending mail

Next

Chon Next, ta nhan théng bao thanh cong nhw hinh thi chen Done sé tré vé giao
dién chinh ciaa Microsoft Outlook.

ﬁ Outlook

Account successfully updated

‘ Done

Buéc 8/ Xong buéc 7 ta chon Done sé& hién thi giao dién chinh caa Microsoft Outlook.

Ta kiém tra, check mail nhan va giri mail xem c6 thanh cong hay khéng.

*Néu xay ra 16i, ta thuc hién lai cac bwéc hoic lién hé phong Cong Nghé Thong
Tin dé dwoc hd tro.



